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Objective of this form is 
{a} To create awareness among officers and staff on daily activities to take soon.
{b} This form has to deposit with Sh AK Sharma MEO II AMR on every Saturday by all ranks.
{c} Sh AK Sharma MEO II AMR shall submit all forms along with list of staff stating submit or not submit to undersigned by 1200 hrs on Every Monday.
Name _______________________  Designation___________________ Department ___________
Week:   From  ______________  To:_______________________
	SNo.
	Link on website
	Last date  seen on
	New content noted 
	Signature.

	1
	Daily Events
	
	
	

	2
	Admission
	
	
	

	3
	Manage News & Notification
	
	
	

	4
	Manage admission
	
	
	

	5
	Placement
	
	
	

	6
	Rising star
	
	
	

	7
	Feedback data
	
	
	

	8
	Manage archive
	
	
	

	9
	Manage Vacancy notice
	
	
	

	10
	Manage Faculty
	
	
	

	11.
	Manage QMS
	
	
	

	12
	Manage Training Calander
	
	
	

	13
	Alumni
	
	
	

	14
	Results
	
	
	



Name , Signature with date________________________        Date of submission to AMR___________
Received by AMR____________
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